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Purple writing is taken from Law 

Appeal Process - Case Review Forms   

 

The Tribunal has introduced a new “Case Review Form” to assist with case management.  

The Tribunal will tell you if you need to use this and send it to you to complete by a set date.   

If you are not sure if you need to use the form, check the letter and any Directions (Orders) 
you have received from the Tribunal.  

If you are told to use the form but don’t receive one, contact the tribunal to request it.  

Its purpose is to help the Tribunal manage cases as efficiently as possible, by getting an 
update on the case and to see if there has been any progress on agreeing issues that were in 
dispute ahead of the hearing.  

When you are told to complete this form, you will also use it to update the Tribunal and LA 
about who is attending the hearing (instead of an Attendance Form).  

The Case Review Form is a WORD document, and you can type into the boxes. 

The Form must be completed before the Bundle is due. The date for this is in your 
Registration letter. 

 

• Put your child’s full name. 

• The Appeal Number is the Hearing number.  It should be on all emails you send to the LA 
and SENDIST or receive from them.  You will also find it on your Registration Letter. 

https://www.ipsea.org.uk/what-is-the-send-tribunal
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Question 1. This is where you tick the boxes for what is left to still decide.  There can be more 
than one box ticked. 

Question 2. This question is only completed if you are appealing the contents of the EHCP.  
Yes and include the date of the latest version of the Working Document or No 
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Question 3. This is where you list all the key issues that are still outstanding between yourself and the 
LA. There are examples in Note 3.  It could be that the LA are still to name a School. 

Question 4. Simply if your child is or isn’t at school now. If they arent give the reasons why not, when 
they last attended and any provision they maybe getting, e.g. 1 hour of A2E a week. 
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Question 5. Then give the name of the School you wish the LA to name.  If you have two 
Schools you will need to make a note of this by right clicking, go to ‘edit text’ and typing the 
other School’s name and address in the box.  

If the type of School you wish to have named is an Independent School you must have a 
written offer of a place and this must be sent off along with this Case Review Form.  The offer 
must be dated after the Hearing date. (See Note 6 on the next question). 
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Question 6. This is where you put the School that the LA wish to name.  If they don’t have a 
School state this in the top box. 

 

Question 7. Do you think the Hearing is ready to be heard by a Judge?   

Yes - got to question 9 (we know it says 10 but you go to 9!). 

No – explain why you feel it is not ready. 
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Question 8. If you have contacted the LA before completing this Form to agree that the 

Hearing is not ready and agreed to future dates for all the Key Dates then you would complete 

YES and give the agreed dates otherwise it is NO. 
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Question 9. Complete this if you have a representative for the Hearing. 

Question 10. If you have a Supporter or an advocate then you would tick these boxes and 

give their full name.  
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Question 11.  As this Case Review Form is now used instead of an Attendance Form you 

would put the names of your witnesses here.  Remember you must email them prior to 

completing this form to let them know you are calling them. 

Question 12. This is where you confirm that your witnesses have provided a witness 

statement or a report which will be in the Bundle.  See the Note 12. 

Please note that “TBC” is not acceptable, and the form will be returned and deemed that the 

response is non-compliant and those witnesses once identified, are unlikely be allowed to 

attend the hearing unless there are good reasons 
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Question 13. Is about your requirements.  Do you need a translator for example.  Will you 

need a signer?  You can highlight a learning or medical need that you may have too.  

Question 14. If you agree to the Hearing being heard on papers only then tick this box.  It 

means that you won’t have a face to face / virtual Hearing and the evidence will be looked at 

on the papers. 
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Question 15. If there is anything else you want to say to SENIDST you would write it in this 

box. 

Question 16. Lastly you sign the form by typing your name twice! 

 

 

 

 

 

 

 

 




